[bookmark: _Toc211248294]APPLICATION FORM

BREEAM SE New Construction and Refurbishment & Fit-Out Bespoke Application Form

	Please complete this application form and email it to breeam@sgbc.se for the attention of BREEAM Bespoke. 

Please ensure that you have provided the following (please tick):

	Completed Application Form

	☐
	Additional Application Forms filled in from Section 3 downwards 
(required where the application is for more than 1 building)

	☐
	Fully labelled floor plans of the buildings in .pdf format showing all room functions in English.
(If the building is a mixture of new build and refurbishment, please clearly outline the areas of new build and refurbishment on the plans)
	☐







1.0 General Information

	1.1 Licensed BREEAM Assessor Information 
(if a BREEAM Assessor has not yet been appointed please complete section 1.2)
     

	Name of Licensed BREEAM Assessor 
(and BREEAM ID e.g. AA01)
		
     


	BREEAM Assessor Organisation
	
     

	
Address 

	
     
Postcode	     

	
Contact details  

	
Telephone:	Office	     
	Mobile	     

	
	E-Mail		     



	1.2 Client Information

	
Contact name 
		
     

	
Organisation
	
     

	
Address 

	
     
Postcode	     

	
Contact details  


	
Telephone:	Office	     

	Mobile	     

	
	E-Mail		     





2.0 Project Information

	2.1 General Project Information

	
Number of buildings to be BREEAM assessed 
		
     


	
Name of development
	
     


	Is the information about the project confidential? 
(if yes, specify)?
	
     

	
Address of Development

	
     
Postcode	     


	2.2 Building Information

	
Building name(s) requiring development of criteria for BREEAM assessment *


	1)      

	2)      

	3)      

	4)      

	5)      



* Note - If more than one building requires assessment please complete additional application forms from Section 3 downwards for each of the buildings. Where there are more than 5 buildings requiring assessment please list them in the Additional Information Section 3.4.




3.0 Specific Details Regarding the Building(s)
This section must be filled out separately for each individual building that is to be BREEAM assessed.  
	3.1 General Building Information

	Name of Building 
	     

	Main purpose of the building. (e.g. community centre, library, laboratory, education facility etc.)
	     
	

	Confirm Assessment Type 

	New Construction 
	     

	· 
	Major Refurbishment
	     

	· 
	New Build and Refurbishment
	     

	· 
	Fit out
	     

	· 
	Shell & Core
	     

	Approximate size of building (m2)
	     

	Please state whether the building is part of a large site (campus, industrial park etc) or whether it is stand alone
	     

	Is the building considered being a historic building listed as a cultural heritage building?
	     

	Is the building for: 

(Please refer to the Further Guidance at the end of this document)
	Private 
	     

	
	Central Government
	     

	
	Local Government
	     

	
	Public Sector
	     

	
	Other (please specify)
	     

	If refurbishment, please describe what will be changed regarding:

Thermal elements include walls, roofs and floors.

Fittings include windows (incl. rooflights), entrance doors 

Building services include lighting, heating and mechanical ventilation/cooling
		

     

	
	     

	
	     




	3.2 Specific Building Information

	If there are kitchens, please state whether these are used for food preparation or just for food serving/tea stations
	     

	Will any domestic scale white goods (kitchen and laundry) be included within the building?   Please state number and location.
	     

	Are there lifts, escalators or walkways present in the building?
	     

	Does the building have a loading bay and/or gate?
	     

	Is the building likely to generate large waste streams (cardboard, packaging, plastic, textiles etc)? If yes, please describe.
	     

	Is there any external planting or soft landscaping associated with the development?
	     

	Is there any integrated cold storage within the building? 
	     

	Are there any fume cupboards within the building?
	     

	Are there any Containment Level 2/3 laboratories within the buildings?
	     

	Is there a vehicle wash system?
	     

	International developments only: 
Is it forbidden by law to smoke within the building?
	     

	International developments only: 
Is the use of refrigerants with ODP>0 (Ozone Depleting Potential greater than zero) in cooling systems banned by legislation? 
	     






	3.3 Building Users, Transport and Parking

	Domestic/Residential
	     

	Staff building - user occupants only with occasional business-related visitors.
	     

	Staff and visitor building - reasonably constant stream of visitors. 
	     

	Core staff plus large numbers of visitors.
	     

	Remote building with a predictable occupancy pattern – mostly staff occupants or staff plus residential visitors.
	     

	Buildings which are themselves Transport Hubs
	     

	Core staff plus large numbers of visitors, large differences in visitor numbers at different times of the year (seasonal).
	     

	Please clarify the type of location of the building 
Please refer to the Further Guidance at the end of this document
	     

	What are the opening hours of the building?
	     

	Are there any residential areas within the building? If yes, please describe. (E.g. self-contained flats, staff sleep over etc.)
	     

	Could any portion of the building to be let to tenants? If yes, please list these areas.
	     

	Will there be vehicle access and/or parking areas?
	     

	Will there be frequent deliveries to the buildings?
	     

	

	

	3.4 Additional Information

	
Please summarise any other information which may be of use for the BREEAM assessment, such as funding requirements, local government involvement or constraints/requirements on material use.
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	3.5 Building Functional Areas
Please complete the following table ensuring that you list all the room functions within the building, floor by floor (e.g. offices, café, kitchen, lecture theatre, Laboratory etc). Please also spell out any acronyms used in the plans.  See example of completed table at the end of this document.
Room functions must be specified. Motivate and describe clearly.

	Floor number
	Room function
	Description of activity
	Intermittently/
> 30 minutes
	Desks/
workstations
	Daylight excluded
	Acoustic requirements
	Mechanical ventilation
	Special facilities

	     
	     
	     
	[bookmark: _Hlk498529614]Is the area occupied intermittently or for longer than 30 minutes?
     
	Does the area contain desks or Workstations?
     
	Daylight to be excluded? (please describe reason why)
     
	Specialist acoustic requirements for speech and/or performance? (please describe)
     
	Mechanical Ventilation required? (please describe reason why, e.g. to meet regulatory requirements)
     
	Specialist facilities (cold store, fume cupboards, containment laboratories, lighting etc. please describe)
     





	Floor number
	Room function
	Description of activity
	Intermittently/
> 30 minutes
	Desks/
workstations
	Daylight excluded
	Acoustic requirements
	Mechanical ventilation
	Special facilities

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     



4.0 BREEAM Bespoke Pricing

	4.1 BREEAM Bespoke – Pricing and Proposal process

	The price for BREEAM SE Bespoke criteria development depends on the types and complexity of the building. The price will also depend on the number of buildings within the project. Please submit plans for each building you wish to include in the project.

SGBC will confirm the price of the project on reviewing this application document in addition to the supporting evidence. SGBC will issue a proposal based on the information you have provided. The proposal acceptance must be signed by the person who is liable for payment of the invoice.

The fees stated within the proposal will exclude the BREEAM SE registration and certification fees, please see current Fee Sheet (SGBC BR 003), which are payable for each building being assessed.


Project development meeting options
In most cases, a project development meeting will not be required. SGBC reserves the right to request a project development meeting, and this will be detailed in the proposal. Please indicate in the declaration below, whether you wish to have a project development meeting. Please note that if SGBC feel a project development meeting is not necessary, even if you have requested one, SGBC reserve the right to exclude a meeting from the process.






5.0 Declaration

	5.1 Declaration

	
By submitting this form to SGBC, I confirm that:
a) the information provided in this Application Form is correct
b) The information provided can be used by SGBC to develop the BREEAM SE Bespoke criteria for this project


	The proposal should be issued to:

(This must be the person who will accept the Proposal and is liable for payment of the invoice)
	BREEAM Assessor 
(as per details listed above)
	Y/N
☐/☐

	
	Client
(as per details listed above)
	Y/N
☐/☐

	Project development meetings

SGBC reserves the right to request or deny a project development meeting. This will be detailed in the Proposal. 

Please note: Project development meetings are at an additional cost to the criteria development fee.
	Please indicate if a project development meeting is required

	     

	
	Telephone/Video conference

	     

	
	SGBC representative is required to travel to the meeting 

(Please indicate location of meeting for pricing of travel time and expenses)
	     

	
	Meeting held at SGBC in Hornstull, Stockholm

	     




6.0 Application Form Examples & Guidance

	Specific Details Regarding the Building(s)

	Procurement
	Central Government:    Any building wholly owned, developed or procured by a central government department to fulfil its ministerial remit. e.g. military buildings etc. 

Local Government: Buildings typically occupied by local government employees or providing local authority services to the local community e.g. libraries, sports facilities, council buildings (kommun och landsting) 

Public sector: Any building for the use of, or providing a service to, the general public e.g. transport hubs, youth clubs 

	Building Function Areas
	Please list all the room functions (e.g. offices, café, kitchen, lecture theatre, Laboratory etc.) within the building, briefly describing the activities going on in each area, on a floor-by-floor basis so that the list corresponds with the plans.

Please also spell out any acronyms used in the plans.

This list should be comprehensive and cover everything on the plans. This list along with the plans will be used to create the BREEAM SE Bespoke criteria and scoring tool and therefore must be accurate. Completing this table accurately will help speed up the criteria development process for you.

Please provide details as to whether each building function has the following features: (Note: if the feature is non-applicable, please state N/A)

· Occupied intermittently or for longer than 30 minutes?

· Contains workstations or desks

· Daylight must be excluded (e.g. Dark rooms, Theatres)

· Specific acoustic requirements (e.g. lecture theatres, performance spaces, recording studios, medical consultation rooms etc.)

· Specific ventilation requirements

· Specialist facilities (e.g. laboratories, specialist testing, health / treatment facilities, extensive cold storage etc).




	Transport and Parking
	Further guidance on location definitions:

Urban

Large city – A building within the central and/or inner urban boundary of a capital city with a population greater than 1,000,000

-OR-

Metropolitan built up area - A building within the central and/or inner urban boundary of a regional capital city with a population greater than 250,000

-OR-

Large urban cover (Population > 250,000) - A building within the central and/or inner boundary of a city that is not a regional capital

-OR-

Medium urban cover (Population 25,000 – 250,000) - A building within the borders of a district city or town centre

-OR-

Small medium urban cover (Population 10,000 < 25,000) - A building within the borders of a small town with bus/train routes to larger towns or within the suburban boundary of large urban cover or metropolitan area

-OR-

Small urban (Population 3,000 < 10,000) - A building within the borders of a small, localised town centre; or within the suburban boundary of a medium urban cover; or on the edge of the suburban boundary of a larger urban cover or metropolitan area. Such locations will be on a local bus route to larger urban areas or other local towns and may have localised shops and other facilities.

Rural

On a rural site or on land clearly not within or on an urban boundary, this includes village locations and green field sites, or small urban centres with a population of less 3000 people within a tract of land no greater than 20 hectares. 







Example of completed Section 3.5
	Floor number
	Room function
	Description of activity
	Is the area occupied intermittently or for longer than 30 minutes?
	Does the area contain desks or Workstations?
	Daylight to be excluded? (please describe reason why)
	Specialist acoustic requirements for speech and/or performance? (please describe)
	Mechanical Ventilation required? (please describe reason why, e.g. to meet regulatory requirements)
	Specialist facilities (cold store, fume cupboards, containment laboratories, lighting etc. please describe)

	Floors 1 to 4
	Offices
	Office based tasks
	Yes
	Yes
	No
	No
	No
	N/A

	Lower Ground 2 & 3
	Archive Lab
	Laboratory, review and conservation of heritage material
	Yes
	No
	Yes – light sensitive materials
	No
	Yes – due to delicate material
	Fume cupboards

	Lower Ground 1
	Kitchen/Cafe
	Hot and cold food preparation, dining space. 
	Yes
	No
	No
	No
	Yes – kitchen area
	Walk in freezer and cold storage

	1st Floor
	Reading Area
	Quiet reading and study
	Yes
	Yes
	No
	No
	No
	N/A

	1st Floor
	Seminar Room
	Teaching and presentations
	Yes
	Yes
	No
	Yes – reverberation for speeches, etc
	No
	N/A
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